
Prior to Census

UGRD GRAD

Withdrawal Withdrawal Leave of Absence required for current term

•No approval required (Review) •No approval required •Director of Graduate Program (DGP)

•Office of International Studies (OIS) if 
student is international

•Office of International Studies (OIS) if student is 
international

•Graduate School

•Athletics if student is an athlete •Athletics if student is an athlete

Prior to 8 Week Drop Deadline

UGRD GRAD

Withdrawal Withdrawal Leave of Absence not required for current term.*

•No approval required (Review) •OIS if student is international

•Office of International Studies (OIS) if 
student is international

•Athletics if student is an athlete

•Athletics if student is an athlete •DGP

•College Approval •Associate Dean

•Graduate School

After the 8 Week Drop Deadline

UGRD GRAD

Withdrawal Withdrawal Leave of Absence not required for current term.*

•OIS if student is international •OIS if student is international

•Athletics if student is an athlete •Athletics if student is an athlete

•College Approval •DGP

•Associate Dean

•Graduate School

*A Leave of Absence is required if student indicates they will not return in the subsequent term



Approvers will receive an email containing a direct 
link to the student’s withdrawal/LOA request



Follow the email link to the admin page 

1- Since the student indicated they will not return in the subsequent term a Leave of Absence will also be routed for approval





2- Any approver can send the withdrawal request to the counseling center or student health for their input
3- Indicate approval/denial of the LOA request
4- Indicate approval/denial of the withdrawal request
5- Always save


