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Reader Review Forms

Moving an application to another bin, leaving comments as a GSC, a facutly reviewer, or entering a
decision as a DGP all must be done through the review forms within the reader. Below is chart of which
forms are available in which bin. Click on the form name in the column headers to jump to an example
of each form.

Bin Waive Dept Pre-Review Dept Reader DGP Decision
Exam Form Comments Review Form Review Form
Awaiting Materials X X
1 Dept Review X X X
2 Dept Review X X X
3 Dept Review X X X
4 Dept Review X X X
Waitlist X

Adding an Application to your Queue

To open a review form, you must first have the application in your queue. If you are looking at
applications from a list view within a bin, you can add multiple applications to your queue. Click
anywhere on the application row (selected rows will be highlighted in dark blue) then click “Add to
Queue” in the top right corner of the page. The number of applications selected will display in
parenthesis on the “Add to Queue” button.

Applications (44) [ | o Guon
a
Home Dept Dept Dept
Reader  Reader  Reader
Browse Name Term Degree Program Dedsion 1 Dedsion 2 Dedsion 3 ‘Sezr:hm ‘
Anderson (Anderson), Ethan Christopher Sum... Master of Science (MS) - MedTech Innovation and Entrepreneurs... Biomedical Engineering
[ Program Review - 1 Dept Review ~|
Bonakdar, Leila Nicole Fall 2... Doctor of Philesophy (Ph.D.) - Biomedical Engineering Biomedica! Engineering
Queue 3 ~]
Cargill, Case Fall 2... Doctor of Philosophy (Ph.D.) - Biomedical Engineerin Biomedical Engineerin
- g v phy (Ph.D.) 0 g 0 4 Y Filter NOT || (|| OR |)
Share Chinthapatia, Rukesh Fall 2. Doctor of Philesophy (Ph.D.) - Biomedical Engineering Biomedical Engineering B Tag
Classify Dodd (Dedd), Nathan Fall 2. Doctor of Philosophy (Ph.D.) - Biomedical Engineering Biomedical Engineering Final Program
Help Doran, Meera Pancholi Fall 2. Doctor of Philosophy (Ph.D:) - Biomedical Engineering Biomedical Engineering
Exit
Dunn, Jessica Morgan Sum.. Master of Science (MS) - MedTech Innovation and Entrepreneurs_.  Biomedical Engineering

Gicheru, Kevin Kariuki Sum... Master of Science (M) - MedTech Innovation and Entrepreneurs_. Biomedical Engineering

Gong, Xiayi Fall 2... Doctor of Philosophy (Ph.D.) - Biomedical Engineering
Guilbaud (Guilbaud), Damien Paul Vincent Fall 2... Doctor of Philosophy (Ph.D.) - Biomedical Engineering Number of appllcatlons selected.
Hakansson, Adam Fall 2... Doctor of Philesophy (Ph.D.) - Biomedical Engineering Biomedical Engineering B

Best Practice: Only add as many applications to your queue as you will process in that sitting. Having
an application in your queue, prevents others from taking any action on that application.
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If you already have the application open, click the “Add to Queue” button on the lower left-hand side of

the screen.

1/ 7, Application

Transcript
Personal State...
Resume/CV

Recommendati

Add to Queue

Displaying Copy  +}+

2256 - BME

Personal Information

Biographical
First Name
Middle Name:
Last Name
Preferred Name
Other Last Names Used
Sex

Birthdate
Birthplace
Contact

Email

Phane

Mobile

Mailing Address

Permanent Address

Citizenship

Citizenship Status

Primary Citizenship
Additional Information
How did you hear about us?

Military Status

Are you currently serving or
have you ever served in the
United States Armed Forces?
Are you a dependent or spouse
of a current or prior United
States service member?

NC Residency

Do you claim to be a North
Carolina Resident?

1f you are a US citizen, what is
your state of legal residence?
Are you a first generation
college student?

04/20/2003
Rena, Nevada, United States

ethancanderson@gmail.com

5545 Rue St Tropez
Reno, NV 89511-4335
United States

5545 Rue St Tropez
Reno, NV B9511-4335
United States

United States Citizen
United States

Employer
Faculty or Staff Member at my Institution

No

No. | do not ciaim North Garolina residency for tuition purposes. |
understand | will be charged the non-resident tution rate if enrolled at a
North Carolina state-supported institution

NV

No

Once added to your queue, you'll see a similar button appear on the right-hand side of the bottom of
the screen. Clicking “Review Form/Send to Bin” will pull up the review form.

Remove from Queue Annotations  +}+

Birthplace
Contact
Email

Permanent Address

Citizenship

Citizenship Status
Primary Citizenship

Reno, Nevada, United States

ethancanderson@gmail. com

United States

8845 Rue St Tropez.
Reno, NV 89511-4335
United States

United States Citizen
United States

Additional Information
How did you hear about us? Employer

Military Status

Faculty or Staff Member at my Institution

Are you currently serving or  No
have you ever served in the

United States Armed Forces?

Are you a dependent or spouse.

of a current or prior Uni

States service member?

NC Residency

Do you claim to be a North
ident?

Carolina Reside

college student?

understand | will be charg:

No. I do not claim Norih Carolina residency for tufiion purposes. |
jod the non-resident tuiion rate if anrolled at a

North Garolina state-supported instution

It you are a US citizen, whatis NV
your state of legal residence?

Are you a first generation No

Review Form / Send to Bin

Ri Form / Send to Bin



Review Form Overview
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Once the “Review Form/Send to Bin” button is selected, all forms will be located to the right side of the

reader.
shte 97 2258 - COM

Transcript Personal Information

parsonal State.
™

Resume/CV

Recommendati

Other Docs .
1142001
Charate. Norih Garolng, Unted Sizies.

JorOyannailey439@ gmailcom

+1960.307 3535
Dept Review +1980.307.3535,

Pormanent Address

Citizenship

Citizenship Status.

Primary Citizenship Uritaa Seatos

Additional Information

How did you Facully
Infemet Search
Social Mega

Miltary Status
Ate you currently serving or o,

No

States service me
NC Resid:

e et = Review Form [ Send to Bin

‘County af NG Residency Mackientug
Enter your 10 digli number only 110055015
Are you a first generation Yes
colinge siudent?

Remove from Queue Annotations  +}+

Search,

Dept Reader Review Form
Dept Reader Review Form

Please rank the applicant on the following
characteristics:

Rating Scale:
5 - Quistanding
4- Good

3- Average

2- Fair
1-Poor

Academic Performance
Scholariy Acovity and Writing Abilty
Relevant Expenence

Letters of Recommendation

Career Gosls

‘Owra\l Fit for the Program
Tote Rating

Are you intereszed In serving 2 the adisor for thes
student
O ves

(] Accept
(] Deny
) waitist

Recommend for Funding
O ko

3 Yes, HAVE Funding to Offr
7} Yes, NO Funding to Offer

Additional Comments

Review Form / Send to Bin

Any reader forms available to you will show at the of the form once opened. To select the form you’d

like to open, just check the box next to the form title.

[ Pre-Review Comments
[_] DGP Dedision Review Form
Send to Bin

Current Bin
3 Dept Review

Next Bin (required)

Mext Reader (optional)

Send
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Waive Dept Exam Form

The Waive Dept Exam Form and the Pre-Review Comments Form are both available in the
“Awaiting Materials” bin. The only difference is the Exam Waiver heading and question at the top
of the form.

Exam Waiver (GRE, GMAT, MAT)

Waive Departmental Entrance Exam (GRE, GMAT, MAT)? To mark departmental entrance exams as
v “Received,” select “Yes” in the drop-down
menu. This will mark the checklist item as

Pre-Review Comments “Waived” on the application.

Department Comments

If an applicant should be in the ABM
program, select “Yes.” After completing the

Student is applying to an ABM program form, you should upload an ABM Plan of

‘fes
Work via the Slate dashboard. See upload
Ugrd GPA . . .
materials instructions...
Grad GPA

Selecting “Withdraw” will remove the

application from further review and will post
Withdraw Appl l:Eti':'”//‘ a decision of “Withdrawn” to the applicant’s
' record.

Send to Bin

Current Bin

Awaiting Materials Select the “Next Bin” to which you want to

Mext Bin (required) send the application and click “Send.”

Once you click “Send,” the application will
be removed from the current bin and moved
into the selected “Next Bin.”

Mext Reader [optional)

If you want to waive the departmental
Send entrance exam, but leave it in the current
bin until other materials are received, set
the “Next Bin” to “Awaiting Materials.”
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Pre-Review Comments Form

The Pre-Review Comments form is available in the “Awaiting Materials” bin and all of the departmental
review bins, including the “Waitlist” bin.

Check the “Pre-Review Comments” box to
expand the form.

#| Pre-Review Comments

Pre-Review Comments

Department Comments

A GSC can add any notes that they may want
DGPs or departmental reviewers to see
while reviewing the application.

Student is applying to an ABM program
‘fes

Ugrd GPA Indicating the applicant’s GPAs here will
|_g:| populate the GPA fields on both the DGP
review form and the Graduate School Liaison
form.

Grad GPA

Withdraw ﬁ??licatinn

Send to Bin

Current Bin
Awaiting Materials

Mext Bin (required) Select the “Next Bin” to which you want to

/;r/é send the application and click “Send.”

Mext Reader [optional)

Send
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DGP Review Form

The DGP review form is available in all the departmental review bins, including the “Waitlist” bin.

DGP Decision Review Form Check the “DGP Decision Review Form” box
to expand the form.

DGP Decision Review Form

The applicant’s program, delivery method, area
S 1 ofinterest, and admit term will populate based
e on the information provided in the application. If

DGP Recommended Degree/Delivery Method the information they have entered is correct,
Doctor of Philosophy (Ph.D.) - Computer Science / leave the fields alone. If they should change,

select the correct option from the drop-down.
DGP Recommended Admit Terrn//

Program

Fall 2025 b

Student is in an ABM program If an applicant should be in the ABM program,

] Yes select “Yes.” After completing the form, you
_ should upload an ABM Plan of Work via the Slate
Uagrd GPA dashboard.

Grad GPA Please enter the GPA listed on the actual

transcript, not the self-reported GPA on the
application. Not required for international
*Decision™ institutions.

Add a decision only when you are ready to send it to the

Grad School: be sure to sefect the next bin below Select either Deny, Recommend Full Admission,
("Complete - Send to Grad School). Recommend Provisional Admission, or Withdraw
DGP Decision from the drop-down. International applicants

e cannot have a Provisional Admission decision.

See next page for additional information.

Add to Waitlist

e If you are not ready to make a decision on the
send to Bin application and want to add it to your waitlist,
check the “Add to Waitlist” box. NO
Current Bin communication or decision is sent to the applicant
1 Dept Review when this box is checked. Waitlist is not a decision
MNext Bin (required) so you will need to go back to the waitlist bin and
w enter a decision for the applicant at some point.

Mext Reader [optional)

Once the DGP review form is complete and
ready to be sent to the Graduate School, the
DGP should set the “Next Bin” to the

Send “Complete — Send to Grad School” bin and
click “Send.” This will complete the decision
action.




DGP Review Form (continued - decisions)

DGP Decision
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| Deny v

Add to Waitlist
[] Yes

W

Denizl Reason (select all that apphy)
[] GRE/GMAT Below Minimum

[_] Incomplete Information

] Low GPA

[] Mot Competitive

"] Program Capacity Exceeded

] TOEFL/IELTS Below Minimum
[] UGRD Degree Not Accredited
[ other

DGP Decision

Deny — If you are denying the applicant, you are
required to provide a denial reason. This reason
cannot be seen by the applicant but can be used
for internal reporting purposes.

| Recommend Full Admission w

Add to Waitlist
[] Yes

Exception Justification

Offer Funding?
] Yes
] Mo

DGP Decision

Recommend Full Admission — If you are offering
full admission, but know the applicant does not
meet one of the grad school’s minimum
requirements (3.0 undergraduate GPA, minimum
English proficiency test scores) you should provide
the justification for this exception in the text box.
Having these details when you submit your
decision streamlines finalizing the applicant’s
decision if the exception is approved.

Offer Funding — This is for internal use only and is
not an official funding offer shared with the
applicant.

| Recommend Provisional Admission v

Add to Waitlist

[] Yes

The provisions that you list below will be shown
to the student on their admission letter. Please
word it accordingly.

Provisions

Recommend Provisional Admission — The
provisions of the admission offer must be specified
in the text box provided. The exact wording will
display on the applicant’s admission letter so
please be mindful of your phrasing.



https://catalog.ncsu.edu/graduate/graduate-handbook/international-student-admissions/#text
https://catalog.ncsu.edu/graduate/graduate-handbook/international-student-admissions/#text

Dept Reader Review Form
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The Reader review form is available in all the departmental review bins, including the “Waitlist” bin.

#| Dept Reader Review Form
Dept Reader Review Form

Please rank the applicant on the following
characteristics:

Rating Scale:

5 - Qutstanding
4 - Good

Academic Performance

-

Scholarly Activity and Writing Ability

=
£

elevant Experience

-

—

etters of Recommendation

-

o]

areer Goals

=

-

Overzll Fit for the Program

-
\

—

otal Rating

1

The ratings from these fields are averaged to
produce the total rating.

Are you interested in serving as the advisor for this
student

Yes

No

Recommended Decision
Accept
Deny

Recommend for Funding
No
Yes, HAVE Funding to Offer
Yes, NO Funding to Offer

Additional Comments

AL A e A T = R AR

Send to Bin

Current Bin
1 Dept Review

Next Bin (required)

| 1 Dept Review

Next Reader [optional)

Send

Once the Dept Reader Review Form is
complete, the reviewer should click “Send”,
this will save your review form. No change
to “Next Bin” is necessary.




