University Payroll
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Most Important Question...




How do | get paid?




Why do students not enroll In
direct deposit?
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ANswer:
“I didn’t know | had to!”
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UNIVERSITY

* Direct deposit is mandatory for

employment at NCSU.
Failure to Comply is grounds for dismissal
(Reg# 05.45.01 — Direct Deposit of Pay)

* New Hires enroll in Direct Deposit through
Employee Self Service.

* Rehires need to make sure direct deposit Is
still active. Re-enroll if no Direct Deposit
iInformation is Active.

« Changes to direct deposit can be made
through Employee Self Service.

* Pre-notification is now completed for each
new Direct Deposit account entered in the HR
System through Employee Self Service in
order to confirm the routing and account
number are valid. This does not confirm the
ownership of the account.
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GENERAL INFORMATION
Payroll schedules and other information can be found on the Controller’s website.
https://controller.ofa.ncsu.edu/payroll-and-employment-tax

The pay date for Biweekly paid employees is two weeks after the end date of the Pay
Period. Example: 20252R06 Pay Period 08/17/24-08/30/24 Pay Date 09/13/24

Payroll Calendars by Month are available on the Controller’s website.
(Sample to follow)

Payroll Schedules for Biweekly and Monthly payrolls are available on the
Controller’s website. The schedules list each pay period with approval deadlines
and pay dates. (Sample to follow)

The first payroll for the fall semester will be 20252R06. This is for the pay period
August 17-August 30. If a student begins working prior to the first day of
classes, the student could be paid on an earlier payroll.

Payroll deadline reminder emails are sent prior to payroll lockouts through
hrconnections listserv. If you do not receive this reminder, you can subscribe to the
hrconnections listserv from the HR website.



https://controller.ofa.ncsu.edu/payroll-and-employment-tax
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BISWEEKLY PAYROLL SCHEDULE 2024-2025
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Contact

Regina House

Interim Payroll Director PAYROLL OFFICE

Payroll Manager 1220 Varsity Drive

Phone: 919-515-4355 Campus Box 7233

Email: rbhouse@ncsu.edu Raleigh, NC 27695-7233
919-515-4350

Asha Logan 919-515-4320 (Fax)

Senior Payroll Processing Specialist hrpayroll@ncsu.edu

Phone: 919-513-3548
Email: arlogan@ncsu.edu

James Sammon
Payroll Processing Specialist

Phone: 919-513-3846
Email: jrsammon@ncsu.edu
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