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College or Division
Department or Unit
[Website] ncsu.edu/[XXXX]



  [PLEASE COPY, REVISE AND PRINT ON YOUR DEPARTMENT LETTERHEAD]
[Insert Date]
[Student Name]
[Address]
[City, State, Zip]

Dear [Insert Student Name]:

I am pleased to inform you that we have recommended you to the NC State University Graduate School for full admission as a [Insert Master’s or Doctoral] student in the [Insert Name of Academic Program], beginning [Insert Semester and Year]. Your faculty advisor will be [Insert Advisor Name OR will be determined at a later date]. This offer of admission is contingent upon final review and acceptance of your application by The Graduate School.  You will receive a separate email notification from the Graduate School informing you of the final decision. At that time, please log into your online application to view the decision letter and accept or decline the Graduate School’s offer of admission through the provided link. 
We are also pleased to offer you a Graduate [Insert Teaching/Research/Teaching & Research combination] assistantship for [Insert Semester and Year]. Please review the appointment details given below. To accept this assistantship, please sign the letter and return it to [Insert Name of Person] at [Insert email address] by [Insert Date]. 
Appointment Details
	Assistantship Type
	Select Teaching/Research/Teaching & Research

	Start Date
	Insert Date

	End Date
	Insert Date

	Supervisor
	Insert Name or To be determined

	Bi-Weekly Stipend Amount
	Insert Bi-Weekly Stipend

	Work Hours
	Insert Standard 20 Hours per week or alternate hours

	Work Location
	Insert Work location







[Insert below section if Assistantship meets the GSSP eligibility criteria and will cover tuition and health insurance.]

In addition to the stipend, your graduate assistantship also covers your standard tuition and health insurance under the Graduate Student Support Plan (GSSP):
· Graduate Student Health Insurance (12-month value of $3,615)
[Select one of the following based on instate or out of state/international student]
· In-state Tuition (Valued at $10,230 per year)
· Out-of-State Tuition (Valued at $31,528 per year)

To receive the GSSP benefits associated with this award you must be GSSP eligible at all times. Please visit the Graduate School GSSP website for more information on how this is determined. 

The GSSP does not cover student fees, premium tuition, or summer tuition. You will be responsible for paying any fees or premium tuition charged by NC State associated with your specific program (see the Student Services website for current graduate fees and premium tuition). You can enroll in a payment plan to pay your fees over the course of a semester.  

[Insert below section for domestic non-NC Students]
NC Residency: Domestic students who are not already residents of North Carolina will be required to establish North Carolina residency by the end of their first year of enrollment.  Please visit the Graduate School Residency website for more information.  I encourage you to act as early as possible toward establishing residency and undertaking the necessary residentiary acts, as the system requires a minimum of 365 days of physical presence in North Carolina before you can apply. 

Eligibility: As a Graduate Assistant, you must meet the following conditions to receive and hold the assistantship:
1. Must be enrolled full time
2. Must be a graduate student in good academic standing (3.000 GPA or above)
3. You agree not to accept any additional employment during the 9-month academic year without prior approval of the Director of Graduate Programs.
4. [Insert any additional department specific requirements]

Renewal of the GA appointment beyond the end date is contingent upon availability of funds and satisfactory work performance. 

Please indicate your acceptance of the appointment by signing the statement below. If you have any questions regarding your assistantship, please contact [Insert contact name] at [Insert contact email address].
Sincerely,


[Signature of DGP/DEPARTMENT HEAD/PROGRAM DIRECTOR]
[Printed Name of DGP/DEPARTMENT HEAD/PROGRAM DIRECTOR]
[Insert Title]


I accept this GA offer and understand the related terms and conditions.


_______________________________________		______________
(Signature)								(Date)
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